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Professional Designation in Ghostwriting
1. Introduction to Ghostwriting 
Ghostwriting skills are the apex of all writing craft, but 

being a professional requires more than simply learning a 

few new techniques, tactics, and tricks. It requires a "head 

flip" from how you view the written word and the book 

business-at-large from that of an author or even an 

editorial-service provider to that of an industry insider. This 

starts with knowing who the players really are, grasping the 

differences between author and ghost creative processes, 

and learning the distinction between audience and market. 

 

2. GPDP Nonfiction A&Rs *** 
The A&R pushes the student a little further toward their 

necessary "head flip" while introducing one of the most 

important tools in the ghostwriter's skill set. The A&R 

fulfills six distinct & vital functions designed to set the 

professional ghostwriter apart and above the rest of the 

editorial-service provider field. This module addresses the 

four elements of the tool from both the ghost and author 

perspectives plus how to manipulate the tool as a whole. 

3. Nonfiction Substantive Editing 
Perhaps the most overlooked stage of rewrite, substantive 

editing is all about structure, the number one reason most 

manuscripts are rejected. Topics covered in this module 

include understanding structure and "slinky flow," 

determining and restructuring any manuscript, applying 

typical book templates, and eliminating "deal-breakers." 

4. GPDP Nonfiction Ghostwriting *** 
From the author's perspective, ghostwriting is all about 

keeping the work in their voice. From the ghostwriter's 

perspective, the endeavor is a bit more complex. This 

module explores the nuances of maintaining the author's 

voice, intent, and perspective while interpreting, 

manipulating, and extrapolating their information. The 

student will practice ghostwriting material from raw 

transcripts as well as ghostwriting—not ghostediting—

from the author's first draft. 

5. Nonfiction Line Editing 
A manuscript that has been structured properly and written 

well is still only half complete. Line editing adds the music 

to the work, the drive, the energy, the rhythm. This vital but 

seldom addressed edit can be reduced to a few simple rules 

and exceptions, but its magic can only be learned from 

hands-on, line-by-line engagement. As students are 

expected to already understand the basics of copy editing 

(grammar, syntax, punctuation), they and instructors will 

line edit various pieces in real time during class as a group. 

Active participation is mandatory. 

6. Nonfiction Submissions 
All nonfiction books are sold by proposal; all proposals are 

requested as a result of query letters. Literary agents and 

acquisition editors are flooded with literally millions of 

queries and proposals every year. To ensure the author's 

submission is given the serious consideration it deserves, 

this module discusses not only the necessary elements of 

the proposal and query, but their most effective 

development and usage. 
 

*** GPDP Nonfiction Project *** 
Students will complete a nonfiction project within the time 

frame of the nonfiction sequence. The project will 

encompass all stages of nonfiction assessment, substantive 

editing, ghostwriting, and line editing, plus appropriate 

manuscript coding and proposal/query creation. Non-GPDP 

students are not required to complete this project. 

7. Introduction to Fiction 
Ghostwriters handle fiction from an entirely different 

perspective and approach than novelists and creative-

writing teachers. This module delves into the realities and 

limitations of ghostwriting novels, common author 

expectations, the elements of fiction as they pertain to the 

ghosted work, common author lapses, and the differences 

between the author's and ghostwriter's fiction perspective 

and novel-writing process. 
 

8. GPDP Fiction A&Rs *** 
Fiction A&R introduces an essential aspect of analysis: the 

fiction deal breaker. Expanding on the techniques learned 

in nonfiction, the student will be introduced to abstract, 

minute, and glaring elements that can doom even a well-

written story. Additionally, the student will be introduced 

to pragmatic (not literary) analysis and a sequence of steps 

to correct, improve, and/or enhance any type of novel. 

9. Fiction Substantive Editing 
Taking a novel apart and putting it back together involves 

knowing what the ghostwriter can change, what most 

authors consider sacrosanct, and how to use the former to 

improve the latter. Substantive Editing involves action 

maps, meet-in-the-middle plotting, and carefully defined 

character studies. The student will be introduced to the 

attitudes and work-arounds for improving a work of fiction 

without "taking the book away" from the author. 
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 10. Fiction Ghostwriting  *** 
Ghosting fiction requires a firm hand and a light step, a 

thorough understanding of the author's intent and 

perspective, and a confident application of ghostwriting 

technique. Students learn to apply perspective, motivation, 

and agenda (PMA) to eliminate character and story action 

issues, and to develop pacing, energy, and reader interest 

through personality, mannerisms, and attitude (pma)—all 

while maintaining the author's "tells," and focus, and 

outlook. 

11. Fiction Line Editing 
Incorporating all of what the student learned in nonfiction 

line editing plus the parameters of ghostwriting fiction, 

students class and instructors will line edit as a group 

throughout the sessions of this module. Active participation 

is mandatory. 

12. Fiction Submissions 
More novels are written than nonfiction titles every year, 

yet more nonfiction is published, bought, and read. To 

nudge an author's project toward the top of the read pile, 

the ghost must know how to write a compelling, complete, 

yet concise synopsis and query letter. Bowing to the 

realities of today's marketplace, the ghost must also know 

how to craft a brief yet persuasive fiction proposal. The 

student will learn the difference between "writing short" 

and being succinct. 

13. GPDP Professional Freelancing *** 
Moving up to professional status takes a change in self-

perception, attitude, stance, appearance, overture, and 

delivery. This module is the culmination of the course, and 

requires the student to fully grasp all the tools and 

techniques previously presented so they are confident about 

troubleshooting ny manuscript or project issues. In 

Professional Freelancing, the student will be presented with 

the tools and marketing plan(s) necessary to successfully 

interface with their ideal client; the specs for assessing 

clients, their projects, and their budgets; techniques for 

setting the terms of the working relationship, bidding and 

winning the gig, writing equitable contracts, establishing 

your authority, and troubleshooting the most common 

client problems. 

 

*** GPDP Course Project *** 
Ghostwriting Professional Designation Program is a 

progressive course of study that debunks the popular 

nonfiction-separate-from-fiction myth. Each of the 

program's 15 modules leads logically to the next; ergo, 

each module requires mastery of the previous material. The 

Fiction Course Project, which entails ghostwriting a novel 

within the time limits of the fiction sequence, calls upon the 

full breadth of skills, tools, techniques, and industry 

knowledge presented over the entire 15-module program. 

This is not an endeavor for the untrained, the amateur, or 

the fainthearted. 

14. MS Word for Writers 
The book industry defaults to Microsoft Word and Chicago 

Manual of Style, despite CMS's admission that many of its 

standards are arcane. This module focuses on the elements 

that immediately allow an insider to determine if they are 

working with a professional or an amateur: coding and 

book-industry CMS specifics. The student will learn how to 

clean up poorly or non-coded manuscripts and recode them 

for easy conversion to print and digital format. 

15. Book Industry Overview 
Most aspiring authors get their information about the book 

industry from web sites, a practice akin to getting medical 

advice from TV commercials. This module explores the 

book industry from the insider's perspective as well as the 

author's and ghost's. Topics include: 

 The 10 phases of publishing 

 Benefits and disadvantages of the 5 publishing options 

 The 6 primary and 7 secondary title-distribution routes, 

including one that can boost a title to bestseller status 

before its public release 

 A review of industry v. market v. audience 

classification and placement 

 7 vital marketing-campaign elements 

 3 direct-marketing-campaign avenues 

 12 traditional promotional-campaign avenues 

 13 online promotional-campaign avenues 

Required Texts are included in the course fee 
All modules taught online in real time 

Instructor:  Claudia Suzanne, the Ghostwriting Expert 

Teaching Assistants: Liv Haugland, Certified Ghostwriter 

 Pam Sheppard, Certified Ghostwriter 

CCPE/CSULB:  Penni Wells, Program Developer – 562.985.4486 

Andrea Ravenswood, Program Coordinator – 562.985.4599 


